Regional Bulletin Guidelines 
Beginning January 3rd, 2011 the following criteria is needed for all bulletin articles.  Our goal is to provide an appealing, informational, user friendly bulletin.  Please follow the guidelines below to help make that possible. 
1.The new deadline for all articles will be Monday, by 4:00 pm.
2.The pastor’s column/featured articles need to be sent to me by the Friday before by 4:00 pm, as that article many times determines how much space is left for remaining articles. I will try to send a reminder each week to the person responsible for the next article. 
3.Beginning Jan. 3rd, the entire bulletin cover and inside will be in Lucinda Sans. Please submit all articles using Lucinda Sans, size 10. 
4.In the past, if I haven’t heard from you, I try to ask if there is something you would like in the bulletin. I will no longer be able to include articles that aren’t sent to me by the deadline.  
5.Please take a minute to proof your article before you send it. Even though it is proofed in our office and by another staff member, there are still occasional grammatical and spelling errors. 
6.Always try to include the date and month, ie; some article state Mon. the 19th.  Example; Mon. Jan. 19th at 9 am.  We will begin using lower cap’s for all am and pm’s no . between the letters. 
All days and months should be abbreviated. Mon. Dec. 4th, using th and st’s after numbers. The year can be 2011. Time should be 9:00-10:00 pm, not 9-10 pm. Our goal is to have all articles uniform and consistent. 
If you have suggestions or comments on how to make the bulletin more appealing, please let me know! I appreciate your help!
Thank you!       Tammi Tikalsky

Tammi.Tikalsky@SaintWenceslaus.ORG
