St. John’s School Hall

We are pleased that you decided to have your event at St. John’s School Hall.  Listed below are guidelines to help make your event as pleasant as possible.  For Hall rental, please contact Patty Giesen at 952-758-3008.
· Please leave the Hall in the same condition or better than when you arrived.  Remember the Hall is used for religion classes, church meetings, and our parish functions.

· There is a 100-cup coffee maker as well as several smaller ones.  The 100 cup takes about one hour to complete its cycle; the small ones take 25 minutes.  Please be sure pots are cleaned and place the basket, stem, and cord inside each individual pot.
· To avoid blown fuses, plug only one electrical appliance into each outlet.
· White table coverings are available at $1 per table.  Please pay for table coverings used when returning hall keys.

· Please furnish your own dish towels and dish cloths.

· Do not put any tape on the walls.  Banners may be hung over the kitchen valance using thumbtacks.

· Floors are to be swept clean before you leave; spot clean or scrub if necessary.  Use only clear hot water on the floors.  A scrub bucket and mop are available to use.

· Vacuum carpeted areas with the vacuum cleaner located in the stairway closet.

· Please take all garbage to the dumpster located on the north side of the building.  Garbage bags are located under the kitchen counter.  You may take recyclables home if you so desire.

· Flush all the toilets and be sure the urinal water is turned off.

Rent for St. John’s School Hall is $50.  An additional $50 damage/cleaning deposit is required.   Please make out two separate checks.  This $50 deposit will be returned after favorable inspection of the Hall after the event.  A Certificate of Insurance is required before the Hall is used.  This Liability Certificate is available from your insurance agent. The rent, damage/cleaning deposit, and Certificate of Insurance are all required before your event date is reserved.

Any damages done or repairs that are needed, please inform Patty Giesen (952-758-3008) when returning the Hall key.

We hope you enjoy your event at St. John’s School Hall and Thank You in advance for your cooperation!!
